
 

 

 

CHECK LIST FOR SENDING  

MEDICAL REIMBURSEMENT PROPOSAL 

1 
Name and address of the Employee/ 
Retired Employee : 

 

2 Dates of Treatment :  

3 Name & Address of the Hospital :  

4 
Whether Private Recognized or Government 
(Private un recognized Proposals should not 
be sent): 

YES/NO 

5 
Whether the Proposals is received in the 
head office with in period six months from 
the discharge? 

YES/NO 

6 
Whether the appendix- II is attested by the 
Head of the Office: 

YES/NO 

7 
In case of treatment at private recognized 
Hospitals/ NIMS/ SVIMS, whether referral 
Letter/emergency certificate enclosed: 

YES/NO 

8 

Whether essentiality certificate mentioning 
the amount of expenditure for the treatment 
signed by the Authorized Medical agency is 
enclosed: 

YES/NO 

9 

Whether the bills for the amount mentioned 
in the Essentiality certificate attested by the 
Doctor who treated/Authorized Medical 
Agency are enclosed: 

YES/NO 

10 
Whether the Discharge summary of the 
Patient is enclosed:  

YES/NO 

11 
In case of retired Government employee 
whether the copy of the pension payment is 
enclosed? 

YES/NO 

12 
In case of dependents above the age of 18 
years unemployment and the Dependency 
certificate enclosed? 

YES/NO 

13 
In case of dependents of deceased 
Government Employee/ retired employees, 
whether Legal Heir certificate is enclosed? 

YES/NO 

 
 
 
 
 
       Signature of the Head of the office 



 

 

 

APPENDIX - II 
 

Application for claiming of refund of Medical expenses incurred in connection with 
the medical attendance and or treatment of Government Servant and their families. 
 

1 
Name and designation and Function Of 
Govt. Servant (in block letters): 

 

2 Office in which employed:  

3 
Pay of the Govt. Servant as defined in MCF 
Manual and any other emoluments which 
Would be shown separately: 

 

4 Place of duty:  

5 
Full residential address with door No. 
Mobile / locality: 

 

6 
Name of the patient and his/ her 
relationship to the Govt. Servant (in case 
of children State age also): 

 

7 Place at which applied till in:  

8 Nature of illness and its duration:   

9 Total amount claimed:  

10 List of enclosures:  

 
 

                                                                                       Signature of Govt. servant/  
                                                                                       Retd. Government Servant. 
   

 

 

DECLAERTION TO BE SIGNED BY THE GOVT. SERVANT /RETD. GOVT. SERVANT 

 
 I hare by declared that the statements in the application are true to the best of my Knowledge and belief 
and that the person for whom medical expenses were incurred is member of my family as defined under the 
Govt. servant medical Attendance Rules 1972 and wholly dependent upon me. 
 

Signature of Govt.servant/ 
Retd. Government Servant. 

 
DECLARATION TO BE FURNISHED BY THE HEAD OF OFFICE 

 
I here by declare that the statements in this application are true to the best of my knowledge and belief 

and that the person for whom the medical expenses were incurred is the member of Family of Govt. 
servant/Retired Govt. servant as defined under the A.P. Govt. servant medical Attendance Rules 1972 and wholly 
dependent upon the Govt. Servant/Retired Govt. servant. 
 
 
Signature of Govt.servant.        Signature of the pay Drawing officer/ 
Retd. Govt. Servant           Controlling officer. 
Office seal:  
Date : 
 



 

 

FOR SPEEDY DISPOSAL, THE PROPOSAL SHOULD BE SUBMITTED IN THE 
 FOLLOWING MANNER 

@@@@@@ 
 

1 Referral OP Tickets letter from the Government Institutions (Hospitals) 

2 Discharge Summary 

3 Emergency Certificate 

4 Essentiality Certificate 

5 Appendix-II duly filled in all columns with attestation 

6 Declaration of dependence (should be attested by Gazetted Officer 

7 Non-drawl certificate (should be attested by the DDO) 

8 

 
Detailed medical expenditure bills (one set original and one set of Xerox copies) along 
with all relevant documents 
 

9 

 
If the claimant is a retired employee, they should enclose a attested xerox copy of 
PPO 
 

10 

 
Ensure that the limitation for scrutiny of medical reimbursement bills by the Medical 
Superintendent, District Headquarters Hospital is only upto Rs.25,000/- 
 

11 

 
Medical reimbursement bills should submit for the claim by the individuals within a 
period of six months from the date of discharge of the patient from the hospital, but 
not from the last date of treatment except for the COMA, Expirred cases and 
accidental cases.  For Coma, Expired and Accidental cases, the bills may be preferred 
within eight months from the last date of discharge from the hospital/ expiry of 
concerned patient. 
 

    
    

FFFFor or or or early scrutiny and quick disposal of proposal, the claimants should early scrutiny and quick disposal of proposal, the claimants should early scrutiny and quick disposal of proposal, the claimants should early scrutiny and quick disposal of proposal, the claimants should     
adhere the aboveadhere the aboveadhere the aboveadhere the above    

    
    
    
    
    
    



 

 

    

®ªsV²T¶NRPÍÞ Lki BLiÊÁLRiV=®ªsVLiÈÁV LRiWÌÁV=©«sV xqsLRiÎÏÁ»R½LRiLi Â¿Á[xqsWò BÀÁè©«s  
úxmsË³ÏÁV»R½* ÑÁ.J.ÍÜ[¬s ª«sVVÆØùLiaRPª«sVVÌÁV. 

ÑÁ.J®©sLi.74 »yLkiÅÁV 15-.3.-2005, ÑÁ.J®©sLi.105,»yLkiÅÁV.09.04.2007 
 (AL][gRiù \®ªsµR¶ù  ª«sVLji¸R¶VV NRPVÈÁVLiÊÁ xqsLiZOP[Qª«sV aSÅÁ) 

iMiMiMiMiMiM 
1. \|ms Ñ Á .J Ì Á  ú xmsN SLRiL i ú xmsË ³ÏÁ V » R½ * A xqsö ú ¼ ½  Í Ü[® ©s[ ÀÁ N TP» R½ = Â¿Á [LiV V Li¿RÁ V N ] [ªyÖ Á .  I NRP ® ªs[ Î ÏÁ  ÀÁ NTP» R½ =N RPV 

@ ª«sN Sa RPLi  ÛÍ Á [©«sÈ íÁ LiV V ¾ » ½[ A  r ¢N RPLSùÌ Á V  ÛÍ Á[ª«s¬ s xqs LiÊ Á Liµ ³j¶ » R½  ú xmsË ³ÏÁ V » R½ * A xqsV xm sú ¼ ½  \® ªsµ R¶ V ùÌ Á V  BÀÁ è©«s 
l Lixmn sl LiÍ Þ  ÛÍ Á È Á L̀  A µ ³yL RiL i gS ú xmsË ³ÏÁ V » R½ *Li  gRiV L Riò LiÀÁ ©«s  ª«sV © «s LSxt ísQ ûL iÍ Ü [¬ s, ÛÍ Á [µ y F ~LR iV gRiV  
LSxtísQ ûLiÍ Ü [¬ ssú xm sLiV V ® ªs[È Á V  A xqsö ú » R½ V ÌÁ ÍÜ [ ÀÁ N TP» R½ = F~Liµ R¶ ª« s¿RÁ V è©«sV .  

 
2. zqs* ª±sV =, ¼ ½ LRiV x ms¼ ½ , ¬ sª± sV =, \|¤ ¦¦¦µ R¶ LSË Øµ ¶̀  A xqsö ú » R½ V ÌÁ Í Ü[ l Lixm nsl LiÍ Þ  ÛÍ Á È Á L̀  ÛÍ Á [N RPV ©yõ @ ª«soÉ Þ  

|ms|tsQ L iÈ Á V gS©«sV , B©±s }ms| tsQ LiÈ Á V gS©«sV  \® ² ¶ LRiN íR PV gS ÀÁ N TP» R½ = Â ¿Á[LiV V Li¿RÁ V N RPV ¬ s, \|m ns©« sÍ Þ  Õ ÁÌýÁ V » ][ Ë ØÈ ÁV , 
−s² T¶ gS ( xqsWä É ÔÁ ¬ ds xq sLí jizm n sZ NP[É Þ  F~L iµ j¶  Lki  BLiÊ Á LR iV =® ªsV LiÈ Á V  Z N ýPLiV V ª«sV V Ì Á V xqs LiÊ Á Liµ ³j¶ » R½ 
a SÆ Øµ³j¶ N SLRiV Ì Á NRPV  xms Lix msª «sÛÍ Á ©«sV .  A  a SÆ Øµ³j¶ N SLRiV Ì Á V , BLRi\® ªs @ L iV V µ R¶ V  ® ªs[Ì Á LRiWFy¸ R¶ V Ì Á  Í Ü[xmso  
Õ Á ÌýÁ V ÌÁ ©«sV  ú xmsË ³ÏÁ V » R½ * A xqsö ú » R½ V ÌÁ N RPV  @ ©«sV ª«sV ¼ ½ N TP xms Lix msª «s Ì Á zqs©«s @ ª «sx qsL Riª« sV V  ÛÍ Á [N RPV Li² R¶  xqsWä Q ûÉ ÓÁ ¬ ds 
xqsL íji zmn sZ NP[É Þ  A µ ³yLRiL igS, ÀÁ N TP» R ½ =N RPV  Å Á LRièLiV V ©«s ² R¶ Ê Á V ÷ÌÁ V  ú ² y Â ¿Á [zqsLiV V ª«s *ª« sÌ Á ¸ R¶ V V ©«sV .  

 
3. ® ªs[V Ç Á L ̀  ªyùµ R¶ V Ì Á NRPV  @ ©«sgS \ÛË Á Fy£qs ¥ ¦¦¦ Lí̀ i xqs LêR iLk i, zq sF sÕ Á Ñ Á Fs£qs ªyÍ Þ * Lki} mýs£ qs® ª sV LiÈ Á V , zmsÉ ÓÁ zqsF s  

xqís LiÉ Þ , N TP² U¶ õ ú É Ø©±s=Fnýy LiÛÉ Á [x tsQ ©±s , N Sù©«s=L  ̀  ª« sV Lji¸ R¶ V V  ® ªsV µ R¶ ² R¶ V NRPV  xqsL iÊ Á Liµ ³j¶ LiÀÁ ©«s ©«sWùL] [x qsL êRi Lki 
gRiV Lji òLi xmso  F ~Liµ j¶ ©«s  ú xm sLiV V ® ªs[È Á V  A xqsö ú » R½ VÌ Á V , zqs*ª± sV = ¼ ½ LRiV xms¼ ½ , ª «sV Lji¸ R¶ V V  ¬ sª±s V = A xqsö ú ¼ ½ 
\|¤¦ ¦¦µ R¶ LSË Øµ R¶ V ÍÜ[ ÀÁ N TP» R½ = F~Liµ R¶ ª« s¿RÁ V è©«sV .  \® ªsµ R¶ ù Å Á LRiV èÌ Á NRPV  ú xmsË ³ÏÁ V » ] [*µ ] [ùgRiV Ì Á N RPV  ª«sV Lji¸ R¶ V V 
ªyLj i\|m s A µ ³yLRixm s² T¶ ©«s ªy LjiN TP g RiLj ixt ísQ Li gS LRiW.2 Ì Á ORPQ Ì Á V  ª«sV Lji¸ R¶ V V  |ms©«s=©« sLý R iN RPV  ªyLj i\|m s 
A µ³yLR ixm s² T¶ ©«s ªyL jiN TP  gR iLj ixt ísQ Li gS LRiW. 1 Ì Á ORPQ  LR iWFy¸ R¶ V Ì Á V ª«sV L iÇ Á ÚLRiV  Â ¿Á [̧ R¶ V Ê Á² R¶ V ©«sV .  

          \|ms  ª yùµ ³R¶ V Ì Á NRPV  I N RPä N RPä µ y¬ sN TP ª« sV W² R¶ V ryLýRiV  A xmsl Li[ xtsQ © ±s r¢N RPL Riùª «sV V ©«sõµ j¶ .  l L iLi² R¶ ª« s    
     ª« sV W² R¶ ª«s A xm sl Li[ xtsQ © ±s N ] LRiN RPV  xqs LiÊ Á Liµ ³j¶ » R½  ú xms¾ » ½ [ùN RP ¬ sx msoß á V Ì Á  xqsLíj izm nsZ NP[É Þ  xq sª« sV Ljiö L i¿yÖ Á . 
           N S¬ s A Ló] [|m s² T¶ NP̀ ª«sV Lj i¸ R¶ V V  Fýyz qísN ` P x qsL êRi LkiN T P ª «sV W² R¶ V ryLýRiV  N RPL iÛÉ Á [ FsN R PV ä ª«s A xmsl Li[ xtsQ © ±s  
     @ ª«s xq sLRi ª«sV L iV V ©«sxm sö V ² R¶ V xqs LiÊ Á Liµ ³j¶ » R½  ú xms¾ » ½ [ùN RP ¬ sx msoß á V Ì Á  xqsLíji zmn sZ NP[È Á V  xqsª «sV Lj iö LiÀÁ  Lki   
     BLiÊ Á LRiV =® ªsV LiÉ Þ  F ~Liµ R ¶ ª«s¿RÁ V è©«sV .  
 
4. @ » R½ ùª«sxqs LRi  xm sLji zqó s» R½ V Ì Á ÍÜ[ F~L RiV gR iV  LSuí yÌ Á Í Ü[ ª« sV ©«s ú x msË ³ÏÁ V » R½ *LiÂ ¿Á [ gRiV L jiò Lix mso F ~Liµ j¶ ©« s  

A xqsö ú » R½ V ÌÁ ÍÜ [ ÀÁ N TP» R½ = F~Liµ j¶ ©«s ªy LRiV  10  a S» R½ ª«sV V  » R½ gæRiLi xmso» ] [ ú x msË ³ÏÁ V » R½ * l Li[È ýÁ V  ú xmsN SLRi ª«sV V  Lk i 
BLiÊ Á LRiV =® ªsV LiÉ Þ  r¢N RPLR iùª« sV V  N RPÌ Á µR¶ V . 

 ( ú ¼ ½ .¿RÁ W) 
 
 
 
 
 
 
 



 

 

}msÇ Þ iMiM2 
 

5. µ R¶ Li» R½ , ® ©s[ú » R½  \® ªsµ yù¬ sN TP Fs ª«s V LêRi¬ ds= xq sLí jiz mnsZ NP [È Á V  @ NRPä LRiÛÍ Á [µ R¶ V .  N S¬ s µR¶ Li» R½ \® ªsµ yù¬ sN TP ª«sWú » R½ Li L] [gji  
ª«sV V Liµ R¶ V gS Ñ Á ÍýØ ú xmsË ³ÏÁ V » R½ * A xqsö ú ¼ ½  ÛÍÁ [N RP A Liú µ R¶ ú xms® µ ¶ [a P̀ \® ªsµ R¶ ù −sµ ³ y©«s  xm sLj ixt sQ » ½̀  A xqsö ú » R½ V ÌÁ ÍÜ[ 
ÀÁ N TP» R½ =N RPV  @ ª«sN Sa RPLi  ÛÍ Á [©«sÈ ý Á LiV V ¾ »½ [ xqsL iÊ Á Liµ ³j¶ » R½  ² yN íRPL`  BÀÁ è©«s l Li xmn sl LiÍ Þ  ÛÍ Á È Á L̀  A µ ³yLRiL igS 
ú xmsË ³ÏÁ V » R½ *LiÂ ¿Á [ gRiV Ljiò Lix mso F ~Li µ j¶ ©«s ú xmsLiV V ® ªs[È Á V  A xqsö ú »R½ V Ì ÁÍ Ü[ ªyLj i Ò Á −s» R½ N SÌÁ ª«sV V Í Ü[ ª«sV W² R¶ V ryLýRiV  
ÀÁ N TP» R½ = Â ¿Á[LiV V Li¿RÁ V N ] [ª«s¿RÁ V è©«sV .  ú xm s¼ ½  ryLj i gR iLji xtí sQ ª«sV V gS xm sµ j¶ ® ªs[Ì Á  LRiWFy ¸ R¶ V ÌÁ  −sV LiÀÁ  
ª«sV LiÇ Á ÚLR iV  Â ¿Á [̧ R¶ VÊ Á ²R¶ µR¶ V .  @ LiV V ¾ »½[ L] [² ïR¶ V  ú xmsª« sWµ R¶ ª«sV V Ì ÁÍ Ü[ gS¸ R¶ V xms² T¶  xmsLiÉ ÓÁ N T P ( \|ms µ R¶ ª«s² R  
ú N TPLiµ R¶  µ R¶ ª«s² R¶ ) N Sxqsø É ÓÁ ǸP xqs LêR iLki Â ¿Á [LiV V Li¿RÁ V N ]©«sõ ªy LjiN TP  ª«sWú » R½ Li xmsµ j¶ ® ªs[Ì Á  LRiWFy¸ R ¶ V ÌÁ V  −sV LiÀÁ 
ª«sV LiÇ Á ÚLR iV  Â ¿Á [̧ R¶ V Ê Á²R¶ V ©«sV . 

 
6. L] [² ïR¶ V  ú xmsª« sWµ yÌ Á Í Ü[ L] [gj i ú Fyß ØÌ Á V  N SFy² R¶ V N ][ª«s É Ø¬ sN TP gRiV Lj iòL ixm so F ~Liµ R¶ ¬ s  ú xmsL iV V ® ªs[È Á V 

A xqsö ú » R½ V ÌÁ ÍÜ [ N RPW² y ÀÁ N TP» R½ = F~L iµ j¶  Lki  BLiÊ Á LRiV =® ªsV LiÈ Á V  F~Liµ R¶ ª«s¿ RÁ V è. 
 

7. A xmsl Li[ xtsQ © ±s » R½ LS *» R½  Ò Á −s» R½ N SÌ Á ª«sV Li» y ÀÁ N TP» R½ = @ ª«sx qsL Rix ms® ² ¶ [ Ç Á Ê Á V ÷ÌÁ N RPV  ú xms¼ ½  
A LRiV ª«sWr yÌ Á N ]N RPryLj i ú É ÔÁ É Þ ®ªsV LiÉ Þ  @ ª«sx qsL Riª «sV ¬ s ú xm sË ³ÏÁ V » R½* |qsö x tsQ Ö Á xqísV  ² yN íRPQ Lý Ri µ y *L S ú zmszq sä xt< sQ ©±s  
F~Liµ j¶  Lki B LiÊ Á LRiV =® ªsV LiÈ Á V  F~Liµ R¶ ª «s¿RÁ V è.  

 
8. Z NPª«sW¾ » ½ LRizmn s l Li[² T¶ ¹ ¸ ¶ V ¾» ½ LRizms x mnsL  ̀  N Sù©«s=L ̀ , N TP² U¶ õ l LigRiV ùÌ Á L ̀  ²R¶ ¸ R¶ WÌ Á zqs£qs, N SLï ji©« sÍ Þ , N SLïji¸ R¶ WNP̀ 

xqsª «sV xq sùÌ Á N RPV  ¼ d½ ú ª«s\® ªsV ©« s ©« s WùL] [Í ØÑ Á NRPÍ Þ  xqsª« sV xqs ùÌ Á N RPV  ª«sV Lji¸ R¶ V V  FsL iV V ² R¶ V = NRPV  FnyÍ Ü [ @ £ms  
ú É ÔÁ ÉÞ ® ªsV LiÉ Þ  r¢N RPLRiùL i N RPÌ Á µ R¶ V .  @ LiV V ¾ » ½[ ú xm s¾ » ½ [ùN RP ¬ sxm soß á V Ì Á  xqsLíj izm nsZ NP[É Þ  » R½ xmsö ¬ sx qsL ji.  

 
9. B©«sV =l Li©«sV = N RPL i|ms¬ ds Z N ýP Li V V Li r~ª«sV V ø  F~Liµ j¶ ©y, ú x msË ³ÏÁ V » R½ *Li FyùZ NP[Ò Á  l Li[È ýÁ V  ú xmsN SLRiL i Lki 

BLiÊ Á LRiV =® ªsV LiÈ Á V  F~Liµ R¶ ª« s¿R Á V è©«sV . 
  

10. Lki BL iÊ Á Lì=® ªsV LiÈ Á V  Õ Á ÌýÁ VÌ Á  ª«sV LiÇ Á ÚLjiN TP  C ú N TP Li µ R¶  }msL]ä ¬ s©«s I Lj iÇ Á ©«sÍ Þ  xmsú » yÌ Á ©«sV  
Ç Á »R½ Â ¿Á[̧ R¶ WÖ Á .  
 1.  ² T¶ ry=Lê ji xqs ª«sV ø Lji      
 2.  Fs ª«sV l L êi¬ ds= xmsú » R½ ª«sV V  ( µ R¶ Li» R½ ,N RPLiÉ ÓÁ  ÀÁ N TP» R½ =Ì Á N RPV  » R½ xmsö ) 

     3.   Fs|q s¬ s=¸ R¶ WÖ ÁÉ ÔÁ  xqs Líji zmn sZ NP[É Þ     
     4.   @ |m sLi² T¶ NP̀ 11-- F nyL Ri Li  
     5.   ² T¶ |ms Li® ² ¶ LiÈ Á V  ²T¶ N ýRPl Li[ x tsQ ©±s  gR iÑ Á ÛÉ Á²̀¶  @ µ ³j¶ N SLRiV Ì Á » ][ @ ÛÉ Á xqísV  Â ¿Á [̧ R¶ WÖÁ . 
     6.   n ©y©± s ú ² y¸ R¶ V Í Þ  xqsLíj iz mnsZ NP[É Þ  
     7.   A xq sö ú ¼ ½  Õ ÁÌ ýÁ V  \|ms xq sLiÊ Á Liµ ³j¶ » R½  ² yN íRPLR iV  xq sLi» R½ N RP Li  » R½ xmsö ¬ sxq sLji .  
 
11. ² T¶ ryèLêji  @ LiV V ©«s ¾ » ½ [µ j¶  ©«sV Li² T ¶  A LRiV ® ©sÌ Á ÌÁ  Í Ü[gS Õ Á Ì ýÁ VÌ Á ©«sV  xqs LiÊ Á Liµ ³j¶ » R½  N SLSùÌ Á Ŗ¶ W¬ sN TP    
     @ Liµ R¶ Â ¿Á [̧ R¶ WÖÁ .  @ LiV V ¾ » ½[ N ] [ª« sW ¿RÁ ¬ sF¡ LiV V ©«s ªyLR iV  ª«sV L ji¸ R¶ V V  A N TP=® ² ¶ LiÈ ÁV  @ LiV V ©«s ªyL ji      
     Z NP[x qsV Ì Á Í Ü[ Fs¬ s −sV µ j¶  ® ©sÌ Á Ì Á  ÍÜ[gS Lk i BL iÊ Á Lì=® ªsV LiÉ Þ  Õ Á ÌýÁ V ©«sV  @ Liµ R¶ Â ¿Á [̧ R¶ WÖ Á .P 
i 
 

    


