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5.3. J|ms©±s A{mns£qs úxmsÇÁLiÛÉÁ[xtsQ©±s (Impress) 
 

 úxmsÇÁLiÛÉÁ[xtsQ©±s @®©s[µj¶ N]¬sõ |qý^s²ýR¶V ÛÍÁ[µy N]¬sõ }msÒÁÌÁ xqsª«sVVµy¸R¶VLi. }msÒÁÌÁÍÜ[  ÛÍÁ[µy |qý^s²R¶V ÍÜ[ 

ËÜª«sVøÌÁVgS¬s, ÛÉÁ[ÊÁVÎÏÁ§þgS¬s, úgSxmnsQoÌÁV ÛÍÁ[µy GµR¶LiVV©y xqsª«sW¿yLRiLi µy*LS ª«sV©«s Ë³ØªyÌÁ©«sV xqsöxtísQLigS 

¾»½ÖÁ¸R¶VÛÇÁ[¸R¶VÈÁLi −dsÌÁª«so»R½VLiµj¶. INRPäryLji gRi©«sVNRP −dsVLRiV }msÒÁÌÁ©«sV »R½ Ŗ¶WLRiVÂ¿Á[zqs |qý̂s²ýR¶VgS ALæRiQ\®©sÇÞ Â¿Á[̧ R¶VÈÁLi 

ª«s}qsò −dsVLRiV GµR¶LiVV©y úxmsÇÁLiÛÉÁ[xtsQ©±s LRiWxmsLiÍÜ[ Â¿Á[¸R¶VgRiÌÁLRiV. 

5.3.1. Create a new presentation (N]»R½ò úxmsÇÁLiÛÉÁ[xtsQ©±s Â¿Á[¸R¶V²R¶Li) 

úNTP¹¸¶[V-ÉÞ @®©s[ HNS-©±s \|ms NýTPN`P Â¿Á[¸R¶V-gS®©s[ ª«sV©«sNRPV AÉÜ[-úxms-ÇÁLi-ÛÉÁ[-xtsQ-©±s @®©s[ {qsäQû©±s NRP¬s-zms-xqsVòLiµj¶.  @LiµR¶VÍÜ[ 

ª«sVW²R¶V Axm<s©ý«sV  DLiÉØLiVV.   

1. empty presentation 
2. from template 
3. open existing presentation 
 
lLiLi²R¶ª«s Axm<s-©±s |qsÌÁ-N`íP Â¿Á[xqsV-NRPV-©yõ-ª«sV-©«sV-N][Li-²T¶.  µk¶¬sÍÜ[ N]¬sõ NS-ª«sV-©±s úxmsÇÁLi-ÛÉÁ[-xtsQ©ý«sV ª«sVVLiµR¶V-gS®©s[ 

»R½¸R¶WLRiVÂ¿Á[¸R¶V-ÊÁ²T¶ ª«soLiÉØ-LiVV.  @LiµR¶VÍÜ[ ª«sV©«sNRPV @©«s-ª«s-xqs-LRiª«sVV @©«sV-NRPV-©«sõµj¶ »]ÌÁ-gjiLi-¿RÁV-N][-ª«s-¿RÁVè-©«sV.  NSª«s-

ÌÁ-zqs-©«sµj¶ Â¿Á[LRiè-ª«s¿RÁVè.  C Axm<s-©±s @LiVV¾»½[ úN]»R½ò-ªy-LjiNTP ª«sWLæRi-µR¶-LRi+-NRPLigS ª«soLiÈÁVLi-µj¶.  ª«sV©«sLi |qsÌÁ-N`íP Â¿Á[xqsV-NRPV-©«sõ 

úxmsÇÁLi-ÛÉÁ[-xtsQ-©±s ¶ FsÍØ-ª«soLi-ÈÁVLiµ][ úxmsNRPä®©s[ ª«so©«sõ úzmsª«spùÍÜ[ ¿RÁW²R¶-ª«s¿RÁVè. 

 

Bxmso²R¶V ª«sV©«sLi lLiLi²R¶ª«s Axm<s-©±s @LiVV©«s ÛÉÁLi}mýs-ÉÞ µy*LS N]»R½ò úxmsÇÁLi-ÛÉÁ[-xtsQ-©±s »R½¸R¶W-LRiV-Â¿Á[-µôyª«sVV. 
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\|ms {qsäQû©±sÍÜ[ ¿RÁWzmsLi-ÀÁ©«s −sµ³R¶LigS from template ©«sV |qsÌÁ-N`íP Â¿Á[zqs  next  nÊÁÈÁ©±s \|ms NýTPN`P 
Â¿Á[¸R¶VLi²T¶. 

5.3.2. Creating a text based slide (ÛÉÁN`íPQ= NRPÖÁgji¸RVVõ |qý^s²RV »R½¸RWLRiVÂ¿Á[¸RV²RLi) 

 

 

 N]»R½ò |qý^s²R¶V }msLRiV type @¬s Bª«s*Li-²T¶. »R½LRiV-ªy»R½ \|ms ÀÁú»R½LiÍÜ[ª«sVW²R¶ª«sµj¶|qsÌÁ-N`íP Â¿Á[xqsV-N]¬s ok ÊÁÈÁ-©±s NýTPǸP 

Â¿Á[¸R¶VLi²T¶. 

ËØN`PúgRiª«soLi²R¶V NSªyÌÁ©«sVNRPVLiÛÉÁ[   display úNTPLiµR¶ \lLiÉÞ ª«sWLRiVä Â¿Á[̧ R¶VLi²T¶. JZNP ÊÁÈÁ-©±s ©¯NRPäLi²T¶. 

5.3.3. Building numbered or bulleted lists  
ÊÁVÛÍýÁÈýÁV ©«sLiÊÁLýRiV Bª«s*-²R¶LiiM 

 
ª«sVW²R¶-ª«s-ÛÉÁLi-}mýs-ÉÞ |qsÌÁ-N`íP Â¿Á[xqsV-NRPV¬s @LiµR¶VÍÜ[ ÊÁVÛÍýÁ-ÉÞ FsµR¶VLRiVgS \ÛÉÁxmso Â¿Á[xqsV-NRPVLiÈÁW ®ªsÎÏÁþ-²R¶®ªs[V. 

ª«sV©«sLi FsLiÈÁL`i ©¯NRPä-gRi®©s[ úNTPLiµR¶ ª«sVL][¶ ÊÁVÛÍýÁ-ÉÞ ª«sxqsVòLi-µj¶. µy¬s-ZNP-µR¶VLRiVgS \ÛÉÁxmso Â¿Á[¸R¶WÖÁ. 
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FnyLSø-ÉÞ ®ªsV©«sW ©«sVLi²T¶ ÊÁVÛÍýÁ-ÉÞ, ©«sLiÊÁ-L`  µy*LS  ª«sV©«sNRPV NSª«s-ÌÁ-zqs©«s −sµ³R¶LigS , ©«sLiÊÁLýRiV  ÊÁVÛÍýÁ-ÉÞ |qsÌÁ-N`íP Â¿Á[xqsV-

N][-ª«s¿RÁVè.   

 

 
5.3.4. Text formatting and layout ÛÉÁN`íPQ= FnyLSøÉÓÁLig`i ÛÍÁ[@ª«soÉÞ  

 

ª«sVVLiµR¶VgS ®µ¶[¬s FnyLiÈÁVP ª«sWLSè-ÌÁ-©«sV-NRPV-©yõ®ªsW |qsÌÁ-Ní̀P Â¿Á[̧ R¶WÖÁ. »R½LRiV-ªy»R½ C HNS-©±s µy*LS NSª«s-ÌÁ-zqs©«s 

FnyLiÈÁVi |qsÌÁ-N`íP Â¿Á[xqsVN][ª«s¿RÁVè. 

 

  ª«sVVLiµR¶VgS ®µ¶[©«sõ-LiVV¾»½[ ËÜ[ÍÞï Â¿Á[¸R¶W-ÌÁ-©«sV-NRPV-©yõ®ªsW |qsÌÁ-N`íP Â¿Á[¸R¶WÖÁ. »R½LRiV-ªy»R½ C HNS-©±s−dsVµR¶ NýTPǸP 

Â¿Á[}qsò ª«sV©«sLi |qsÌÁ-N`íP Â¿Á[zqs-©«sµj¶ ËÜ[ÍÞï ÍÜ[ NRP¬s-zms-xqsVòLiµj¶. 
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 ª«sVVLiµR¶VgS ®µ¶[©«sõ-LiVV¾»½[ BÉØ-ÖÁ-N`PÍÜ[ ª«sWLSè-ÌÁ-©«sV-NRPV-©yõ®ªsW |qsÌÁ-N`íP Â¿Á[¸R¶WÖÁ. »R½LRiV-ªy»R½ C HNS-©±s−dsVµR¶ 

NýTPN`P Â¿Á[}qsò ª«sV©«sLi |qsÌÁ-N`íP Â¿Á[zqs-©«sµj¶ BÉØ-ÖÁ-N`PÍÜ[ NRP¬s-zms-xqsVòLiµj¶. 

 

  C HNS-©±s Dxms-¹¸¶W-gjiLiÀÁ ª«sV©«sNRPV NSª«s-ÌÁ-zqs©«s xmsµR¶-ª«sVV-ÌÁV, ÛÍÁ[µy ªyNRPùª«sVV @Li²R¶-L` - \ÛÍÁ©«sV Â¿Á[¸R¶V-ª«s-

¿RÁVè. 

 

 FnyLiÈÁV NRPÌÁ-L` ©«sV |qsÌÁ-N`íP Â¿Á[¸R¶VVÈÁM C HNS-©±s Dxms-¹¸¶W-gjiLiÀÁ FnyLiÈÁV NRPÌÁ-L`  ª«sWLRiè-ª«s-¿RÁVè. 

ÛÍÁ£mnís @\ÛÍÁ-©±s-®ªsVLi-ÉÞiM ª«sV©«sLi |qsÌÁ-N`íP Â¿Á[zqs©«s \ÛÍÁ©«sV ÛÍÁ[µy FyLS-úgSxmnsQo ÛÍÁ£mnís @\ÛÍÁ-©±s®ªsVLiÉÞ Â¿Á[¸R¶V-²y-¬sNTP C HNS-

©±s©«sV Dxms-¹¸¶W-gjiLi-¿yÖÁ. 

 

\lLiÉÞ @\ÛÍÁ-©±s-®ªsVLiÉÞ M ª«sV©«sLi |qsÌÁ-N`íP Â¿Á[zqs©«s \ÛÍÁ©«sV ÛÍÁ[µy FyLS-úgSxmnsQo \lLiÉÞ @\ÛÍÁ-©±s®ªsVLiÉÞ Â¿Á[̧ R¶V-²y-¬sNTP C HNS-

©±s©«sV Dxms-¹¸¶W-gjiLi-¿yÖÁ. 

 

 |qsLiÈÁ-L`i @\ÛÍÁ-©±s-®ªsVLiÉÞ M ª«sV©«sLi |qsÌÁ-N`íP Â¿Á[zqs©«s \ÛÍÁ©«sV ÛÍÁ[µy FyLS-úgSxmnsQo |qsLiÈÁ-L` @\ÛÍÁ-©±s®ªsVLiÉÞ Â¿Á[¸R¶V-²y-¬sNTP 

C HNS-©±s©«sV Dxms-¹¸¶W-gjiLi-¿yÖÁ.  

 

 ÇÁzqís\|mns @\ÛÍÁ-©±s®ªsVLiÉÞ M ª«sV©«sLi |qsÌÁ-N`íP Â¿Á[zqs©«s \ÛÍÁ©«sV ÛÍÁ[µy FyLS-úgSxmnsQo ÇÁzqís-\|mnsÍÜ[ NRP¬s-zmsLi-¿y-ÌÁLiÛÉÁ[ C 

HNS-©±s Dxms-¹¸¶W-gjiLi-¿yÖÁ. 
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FnyLSø-ÉÞ ®ªsV©«sW ÍÜ[  \|ms NýTPN`P Â¿Á[¸R¶VÈÁLi µy*LS úNTPLiµj¶ ËØN`P= NRP¬s-zms-xqsVòLiµj¶.  µk¶¬s-µy*LS NRPW²y 

FnyLiÈÁV \|qsÇÁÙ, FnyLiÈÁV ª«sWLRiè-ª«s-¿RÁVè©«sV.  FnyLiÈÁV Fs|mns-N`íP, F~ÑÁ-xtsQ-©±s ÊÁÈÁ©ý«sV NýTPN`P Â¿Á[zqs ª«sV©«sNRPV NSª«s-ÌÁ-zqs©«s 

−sµ³R¶LigS FnyLiÈÁV Fs|mns-N`íP, F~ÑÁ-xtsQ-©±s ª«sWLRiè-ª«s-¿RÁVè©«sV. ËØN`P= úNTPLiµR¶ ª«so©«sõ ª«spù ÍÜ[ ª«sV©«sLi Fs|mns-N`íP FsÍØ-ª«soLi-

ÈÁVLiµ][ ¿RÁW²R¶-ª«s¿RÁVè. 
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FnyLSø-ÉÞ ®ªsV©«sWÍÜ[  HNS-©±s NýTPN`P Â¿Á[}qsò úNTPLiµj¶ ËØN`P= NRP¬s-zms-xqsVòLiµj¶. µk¶¬sÍÜ[ D©«sõ Axm<s-©ý«s-µy*LS 

}msLS-úgS-£mns NRPV xqsLiÊÁLi-µ³j¶LiÀÁ \ÛÍÁ©«sVÌÁ ª«sVµ³R¶ù ÆØ×dÁ, BLi®²¶Li-ÉÞ ÉØËÞ, @\ÛÍÁ-©±s-®ªsVLi-ÉÞ ª«sV©«sNRPV NSª«s-ÌÁ-zqs©«s −sµ³R¶LigS 

ª«sWLRiVè-N][-ª«s-¿RÁVè©«sV. 

5.3.5. Building graphical slides úgSzmnsNRPÍÞ |qý^s²R¶V »R½¸R¶W-LRiV-Â¿Á[-¸R¶VVÈÁM 

 

 B©«s=-L`íi ®ªsV©«sWÍÜ[¬s C HNS-©±s \|ms NýTPN`P Â¿Á[}qsò C úNTPLiµj¶ ËØN`P= NRP¬s-zms-xqsVòLiµj¶.  
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5.3.6. Inserting Images  

\|ms {qsäQû©±sÍÜ[ \ÛÉÁÉÓÁ-ÍÞ, NýTP£msA-L`íi,-ÛÉÁ-N`íPQ= NýTPN`P Â¿Á[zqs JZNP[ ÊÁÈÁ-©±s ©¯NRPä-gS®©s[ ª«sVL]NRP {qsäQû©±s BÍØ ª«sxqsVòLiµj¶. 

 
\|ms ÀÁú»R½LiÍÜ[ ËÜª«sVø ª«sµôR¶ ²R¶ÊÁV-ÍÞ NýTPN`P Â¿Á[}qsò úNTPLiµj¶ {qsäQû©±s ª«sxqsVòLiµj¶. µk¶¬s-µy*LS ª«sV©«sNRPV NSª«s-ÌÁ-zqs©«s ËÜª«sVø 

|qý^s²`¶ÍÜ[ Â¿Á[LRiè-ª«s-¿RÁVè©«sV. 

 

5.3.7. Moving and resizing items  
 
ËÜª«sVø©«sV INRP-¿][ÈÁ ©«sVLi²T¶ ª«sVL]NRP ¿][ÈÁNRPV »R½LRiÖÁLi¿RÁ²R¶Li, \|qsÇÁÙ ª«sWLRiVèÈÁM ËÜª«sVø-−dsVµR¶ NýTPN`P-Â¿Á[zqs ª«soLiÀÁ 

ª«s°£qs©«sV NRPµR¶-ÖÁxqsWò ª«sV©«sNRPV NSª«s-ÌÁ-zqs©«s ¿][ÈÁVNRPV ÇÁLRi-xms-ª«s-¿RÁVè©«sV. 

Resizing objects  

ËÜª«sVø \|qsÇÁÙ©«sV ª«sWLRiVèÈÁM ËÜª«sVø−dsVµR¶ NýTPN`P Â¿Á[¸R¶VLi-²T¶. úNTPLiµj¶ ÀÁú»R½LiÍÜ[ ¿RÁWzmsLi-ÀÁ-©«s-−s-µ³R¶LigS ËÜª«sVø ¿RÁVÈíÁW 

¥¦¦¦Li²T¶-ÍÞ= NRP¬s-zms-ryò-LiVV. A ¥¦¦¦Li²T¶-ÍÞ= −dsVµR¶ ª«s°£qs-NýTP-N`PÂ¿Á[zqs-ª«soLiÀÁ ª«s°£qs©«sV ÍØgRiV»R½W NSª«s-ÌÁ-zqs©«s \|qsÇÁÙNRPV 

¾»½[ª«s¿RÁVè.  
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 5.3.8. Inserting images from the gallery  

gSÌÁ-Lji-©«sVLi²T¶ ÀÁú»R½-ª«sVV-ÌÁ©«sV Â¿Á[LRiVèÈÁM úNTPLiµj¶ ÀÁú»R½LiÍÜ[ ¿RÁWzmsLi-ÀÁ-©«s-−s-µ³R¶LigS gSÌÁLki ÊÁÈÁ-©±s \|ms  NýTPN`P 

Â¿Á[¸R¶VLi²T¶. gSÌÁLki −sLi²][ NRP¬s-zms-xqsVòLiµj¶. Fs²R¶ª«sV úxmsNRPä NRP¬s-zms-xqsVò©«sõ −sLi²][ÍÜ[ gSÌÁ-LkiÌÁ VÀ¦þÀ NRP¬s-zms-xqsVòLiµj¶. 

IN][äÉÓÁ NýTPN`P Â¿Á[xqsWò-F¡-»R½VLiÛÉÁ[ µy¬s-úxmsNRPä −sLi²][ÍÜ[ A gSÌÁ-LkiÍÜ[ D©«sõ  ÀÁú»yÌÁV NRP¬s-zms-ryò-LiVV. ª«sV©«sNRPV NSª«s-ÌÁzqs-

©«s-µy-¬s\|ms NýTPN`P Â¿Á[zqs-ª«soLiÀÁ |qý^s²R¶V\|msNTP ª«s°£qs©«sV  ÍØgji ª«sµj¶-ÖÁ¾»½[ A ÀÁú»R½Li |qý̂s²R¶VÍÜ[ NS{ms @ª«so-»R½VLiµj¶. 
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5.3.9. Duplicating items  

ÀÁú»R½-ª«sVV-ÌÁ©«sV ²R¶Wzmýs-ZNP[-ÉÞ Â¿Á[¸R¶V-²R¶LiiM ËÜª«sVø ÛÍÁ[µy ÀÁú»y¬sõ NSzms Â¿Á[zqs }ms£qís Â¿Á[¸R¶VLi²T¶. −dsVNRPV NSª«s-ÌÁ-zqs©«s 

¿][ÈÁNRPV µy¬s¬s ÇÁLRi-xmsLi²T¶. 

 

 

 
5.3.10. Aligning items 
  
@\ÛÍÁ-©±s Â¿Á[¸R¶V-²R¶LiiM ª«sVVLiµR¶VgS @\ÛÍÁ-©±s Â¿Á[¸R¶V-ª«s-ÌÁ-zqs©«s ªyÉÓÁ¬s |qsÌÁ-N`íP Â¿Á[¸R¶VLi²T¶.  ªyÉÓÁÍÜ[ Gµ][ INRP µy¬s\|ms \lLiÉÞ 

NýTPN`P Â¿Á[¸R¶VLi²T¶. ª«sÀÁè©«s ®ªsV©«sW ©«sVLi²T¶ @\ÛÍÁ-©±s-®ªsVLi-ÉÞ Axm<s-©±s©«sV |qsÌÁ-Ní̀P Â¿Á[̧ R¶VLi²T¶. BLiµR¶VÍÜ[ \lLiÉÞ @\ÛÍÁ-©±s-®ªsVLi-ÈÁV, 

ÛÍÁ£mnís @\ÛÍÁ-©±s-®ªsVLi-ÈÁV ®ªsVVµR¶-ÌágRiV Axm<s©ý«sV DLiÉØLiVV. ª«sV©«sNRPV NSª«s-ÌÁ-zqs©«s −sµ³R¶LigS @\ÛÍÁ©«sV Â¿Á[xqsV-N][-ª«s-¿RÁVè©«sV. 
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5.3.11. Modifying the stacking order  
 
}qísNTPLi-g` úNRPª«sW¬sõ ª«sWLRiVö-ÌÁV-Â¿Á[-LRiVöÌÁV Â¿Á[¸R¶VVÈÁM 
 

 

ª«sV©«sLi B®ªs[V-ÇÞ-ÌÁ©«sV(ÀÁ-ú»y-ÌÁ-©«sV) |qý^s²`¶ÍÜ[ NSzms Â¿Á[zqs-©«s-xmso²R¶V INRP-µy-¬s-−dsVµR¶ ª«sVL]-NRPÉÓÁ ª«sÀÁè-¸R¶VVLi-ÈÁVLiµj¶. ª«sV©«sLi 

N]»R½ò B®ªs[VÇÞ¬s NSzmsÂ¿Á[zqs©«s úxms¼½-ryLji N]»R½ò B®ªs[V-ÇÞ Fy»R½-ªy-ÉÓÁ\|ms ª«sÀÁè ª«soLiÈÁVLiµj¶.  
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INRP AÊêÁ-N`íP −dsVµR¶ \lLiÉÞ NýTPN`P Â¿Á[¸R¶VLi²T¶. Fyxms-£ms ®ªsV©«sWÍÜ[¬s @lLi[LiÑÁ ¬s |qsÌÁ-N`íP Â¿Á[¸R¶VLi²T¶. úÕÁLig`I ÈÁV úxmnsLiÉÞ 

©¯NRPäLi²T¶. C AÊêÁ-N`íP @¬sõLi-ÉÓÁ-NRPLiÛÉÁ[ \|msNTP ª«sxqsVòLiµj¶.   

 |qsLi²`¶ ÈÁV ËØN`P NýTPN`P Â¿Á[}qsò  A AÊêÁ-N`íP @¬sõLi-ÉÓÁ-NRPLiÛÉÁ[ ®ªs©«sV-NRPNRPV ®ªsÎÏÁ§-»R½VLiµj¶.  úÕÁLig` FnyLS*-L`ïi 

NýTPN`P Â¿Á[}qsò INRP ÛÍÁ[¸R¶V-L` \|msNTP ª«sxqsVòLiµj¶. 

 úÕÁLig` ËØN`P-ª«s-L`ïi NýTPN`P Â¿Á[}qsò INRP ÛÍÁ[¸R¶V-L` ®ªs©«sV-NRPNRPV ®ªsÎÏÁ§-»R½VLiµj¶.  

 in  B−s NRPW²y \|ms NRPª«sWLi-²ýR¶¶ ª«sWµj¶-Lji-gS®©s[ xms¬s-Â¿Á[-ryòLiVV. 
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5.3.12. Working with groups  
 

 gRiWxmso »R½¸R¶WLRiV-Â¿Á[-¸R¶V-²R¶LiiM ª«sV©«sLi ®ªs[ÉÓÁ-©«s-LiVV¾»½[ úgRiWxmsogS Â¿Á[̧ R¶W-ÌÁ-©«sV-NRPV-©yõ®ªsW IN]ä-µy-¬s-−dsVµR¶ 

NýTPN`P Â¿Á[zqs ztsQ£mnís ©¯NTPä|ms-ÉíØÖÁ, »R½LRiVV-ªy»R½ IN][ä-µy-¬s\|ms NýTPN`P Â¿Á[xqsV-NRPVLiÈÁW F¡ªyÖÁ. »R½LRiVV-ªy»R½ G®µ¶[¬s INRP-µy-¬s\|ms 

\lLiÉÞ NýTPN`P Â¿Á[zqs úgRiWxmso NRPª«sWLi-²`¶©«sV |qsÌÁ-N`íP Â¿Á[̧ R¶WÖÁ. Bxmso²R¶V ª«sV©«sLi |qsÌÁN`íP TÍnÂb¼k¼¥ê INRP úgRiWxmsogS GLRiö-²T¶-©«s-

ÛÉýÁ[. INRP-¿][-ÉÓÁ-©«sVLi²T¶ ®ªs[L]NRP ¿][ÈÁNRPV ÇÁLRi-zms¾»½[ @¬sõ IZNP[-ryLji ÇÁLRiV-gRiV-»y-LiVV. ª«sV©«sLi −s−s-²T¶gS ÇÁLRiV-xms-©«s-ª«s-xqs-LRiLii-

ÛÍÁ[µR¶V. 
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 B®µ¶[ −sµ³R¶LigS ª«sV©«sLi úgRiWxmso Â¿Á[zqs-©«s-ªy-ÉÓÁ¬s @©±s-úgRiWxmso Â¿Á[̧ R¶W-ÌÁLiÛÉÁ[ úgRiWxmso −dsVµR¶  \lLiÉÞNýTPǸP Â¿Á[zqs 

@©±s-úgRiWxmso |qsÌÁ-Ní̀P Â¿Á[}qsò ¿yÌÁV.  

 

5.3.13. Flipping objects  

zmnýs£ms Â¿Á[¸R¶VVÈÁM ª«sV©«sLi INRP object ©«sV »R½ÌÁ-úNTPLi-µR¶V-ÌÁVgS gS¬s NRPV²T¶\®ªsxmso ª«sVVÅÁLi D©«sõ-µy-¬s¬s Fs²R¶-ª«sV-\®ªsxmso 

ª«sVVÅÁLi DLi²R¶V-©«sÈýÁV Â¿Á[¸R¶V-²y-¬sNTP zmnýs£ms @LiÉØLRiV. ª«sV©«sLi ®µ¶[¬s-©«s-LiVV¾»½[ zmnýs£ms Â¿Á[̧ R¶W-ÌÁ-©«sV-NRPV-©yõ®ªsW |qsÌÁ-Ní̀P Â¿Á[zqs 

µy¬s-−dsVµR¶ \lLiÉÞ NýTPN`P Â¿Á[zqs zmnýs£ms NRPª«sWLi-²̀¶ −dsVµR¶ NýTPN`P Â¿Á[¸R¶WÖÁ. -¬sÌÁV-ª«sogS zmnýs£ms Â¿Á[¸R¶W-ÌÁ-©«sV-NRPVLiÛÉÁ[ vertically \|ms 

NýTPN`P Â¿Á[¸R¶WÖÁ, @²ïR¶-ª«sVVgS  zmnýs£ms Â¿Á[¸R¶W-ÌÁ-©«sV-NRPVLiÛÉÁ[ horizontally \|ms NýTPN`P Â¿Á[̧ R¶WÖÁ.  
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s  

5.3.14. Rotating objects  
 
object ©«sV ú¼½xmsöVÈÁ 

 
ª«sV©«sLi \ÛÉÁxmso Â¿Á[zqs©«s ª«sWÈÁ-L`  ÛÍÁ[µy object ©«sV ª«sV©«sNRPV NSª«s-ÌÁ-zqs©«s −sµ³R¶-ª«sVVgS ú¼½xmsöV-ÈÁNRPV ª«sVVLiµR¶VgS GµR¶-

LiVV¾»½[ ú¼½Fyö-ÌÁ-©«sV-NRPVLi-ÈÁV-©yõ®ªsW |qsÌÁ-N`íP Â¿Á[¸R¶WÖÁ. »R½LRiV-ªy»R½ HNS-©±s \|ms NýTPǸP Â¿Á[¸R¶VLi²T¶¶. úNTPLiµj¶ ÀÁú»R½-ª«sVVÍÜ[ 

¿RÁWzmsLi-ÀÁ©«s ¬a¼²QÀ object ¿RÁVÈíÁW ª«so©«sõ GµR¶-LiVV©y INRP ¥¦¦¦Li²T¶-ÍÞ\|ms NýTPN`P-Â¿Á[zqsª«soLiÀÁ  ª«sV©«sNRPV NSª«s-ÌÁ-zqs©«s 

−sµ³R¶-ª«sVVgS ¼½xmsö ª«s¿RÁVè©«sV. 
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5.3.15. Creating simple shapes  
 
ª«sV©«sLi  úNTPLiµR¶ xmsÈÁLiÍÜ[ ¿RÁWzms-©«sÈýÁV ¿RÁ»R½V-LRi-úxqsLi, µk¶LçRi-¿RÁ-»R½V-LRiúxqsLi ®ªsVVµR¶-ÌágRiV©«s−s gki¸R¶V-ª«s-¿RÁVè. 
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 5.3.16. Filling shapes  

ª«sV©«sLi gkizqs©«s ¿RÁ»R½V-LRi-úxqsLi, µk¶LçRi-¿RÁ-»R½V-LRi-úxqsLi, ª«sX»R½òLi ®ªsVVµR¶-ÌágRiV ªyÉÓÁ¬s NSª«s-ÌÁ-zqs©«s LRiLigRiV»][ ¬sLixms-ª«s-¿RÁVè-©«sV. C 

úNTPLiµj¶ xmsÈÁª«sVV ¿RÁW}qsò @LóRi-ª«sV-ª«so-»R½VLiµj¶. ª«sV©«sLi ®µ¶[¬s¬s LRiLigRiV»][ ¬sLiFy-ÌÁ-©«sV-NRPV-©yõ®ªsW |qsÌÁ-N`íP Â¿Á[̧ R¶WÖÁ. »R½LRiV-

ªy»R½ ª«sV©«sNRPV NSª«s-ÌÁ-zqs©«s LRiLigRiV |qsÌÁ-N`íP Â¿Á[xqsV-NRPV¬s NýTPN`P Â¿Á[}qsò xqsLji.  

 

5.3.17.Modifying shape outlines @ª«soÉÞ \ÛÍÁ©«sVÌÁ©«sV ª«sWLRiVèÈÁ 
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ª«sV©«sLi gkizqs©«s ANS-LRi-ª«sVVÌÁ ¹¸¶VVNRPä @ª«so-ÉÞ-\ÛÍÁ©«sV |qí^sÍÞ©«sV ª«sWLRiVè-N][-ª«s-¿RÁVè©«sV. Aª«so-ÉÞ\ÛÍÁ©«sV NRPÌÁ-L` NRPW²y ª«sWLRiè-

ª«s-¿RÁVè©«sV. µy¬s-N]-LRiNRPV ËÜª«sVø, ÛÍÁ[µy ANS-LRiª«sVV −dsVµR¶ \lLiÉÞ NýTPǸP Â¿Á[zqs Fs²T¶-ÉÞ |qí^sÍÞ  −dsVµR¶ NýTPN`P  Â¿Á[¸R¶WÖÁ. @xmso²R¶V 

C úNTPLiµj¶ ËØNRPV= NRP¬s-zms-xqsVòLiµj¶.  

 

 
 

\|ms xmsÈÁLiÍÜ[¿RÁWzmsLiÀÁ©«s −sµ³R¶ª«sVVgS |qí^sÍÞ úNTPLiµR¶ ª«so©«sõ ËØNRPV=ÍÜ[ LRiNRP-LRi-NSÌÁ \ÛÍÁ©ý«s |qí̂sÍÞ= ª«soLiÉØLiVV. ª«sV©«sNRPV 

NSª«s-ÌÁ-zqs©«s µy¬s¬s |qsÌÁ-N`íP Â¿Á[xqsV-N][-ª«s¿RÁVè. µy¬s úNTPLiµR¶ NRPÌÁ-L`  ËØNRPV= ª«so©«sõµj¶.  @LiµR¶VÍÜ[ ª«sV©«sNRPV NSª«s-ÌÁ-zqs©«s NRPÌÁ-

L` |qsÌÁ-N`íP Â¿Á[xqsV-N][-ª«s¿RÁVè. µy¬s úNTPLiµR¶ −s²`¶ò ËØNRPV= ª«so©«sõ-µj¶.  @LiµR¶VÍÜ[ \ÛÍÁ©«sV ®ªs²R¶ÌÁVö, ª«sVLiµR¶Li  FsLi»R½ 

ª«soLi²yÍÜ[ |qsÌÁ-N`íP Â¿Á[xqsV-N][-ª«s¿RÁVè. B®ªs[ NSNRPVLi²y  \|ms xmsÈÁLi gRiª«sV-¬s}qsò BLiNS ¿yÍØ Axm<s©ý«sV NRP¬s-zms-ryòLiVV.ªyÉÓÁ¬s 

Dxms-¹¸¶W-gjiLi-¿RÁV-N]¬s ª«sV©«sNRPV NSª«s-ÌÁ-zqs©«s −sµ³R¶-ª«sVVgS ª«sWLRiVöÌÁV Â¿Á[LRiVöÌÁV Â¿Á[xqsV-N][-ª«s-¿RÁVè©«sV. »R½LRiV-ªy»R½ JZNP[ ÊÁÈÁ-

©±s ©¯NSäÖÁ.   ª«sV©«sNRPV, |qsÌÁ-N`íP Â¿Á[zqs©«s @ª«so-ÉÞ-\ÛÍÁ©«sV NRP¬s-zmsLi-¿RÁµR¶V. Bxmso²R¶V ª«sV©«sLi Â¿Á[zqs©«s  @ª«so-ÉÞ \ÛÍÁ©«sV |qí̂sÍÞ 

¿RÁW²y-ÌÁLiÛÉÁ[ C HNS-©±s  −dsVµR¶ NýTPǸP Â¿Á[}qsò  úNTPLiµj¶ ÀÁú»R½LiÍÜ[ ¿RÁWzmsLi-ÀÁ©«s ¬a¼²QÀ @ª«so-ÉÞ \ÛÍÁ©«sV NRP¬s-zms-xqsVòLiµj¶. 

ª«sVLRiÌÁ xmspLRi*zqós¼½ LSªy-ÌÁLiÛÉÁ[ C  HNS-©±s −dsVµR¶ NýTPN`P Â¿Á[¸R¶WÖÁ.  
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5.3.18. Viewing a presentation 

ª«sV©«sLi Â¿Á[zqs©«s úxmsÇÁLi-ÛÉÁ[-xtsQ-©±s NRPLixmspù-ÈÁ-L`  ¾»½LRi\|ms ¿RÁW²y-ÌÁLiÛÉÁ[ úNTPLiµj¶ ÀÁú»R½LiÍÜ[ ¿RÁWzmsLi-ÀÁ-©«sÈýÁV |qý̂s²`¶ u¡ ®ªsV©«sW-

ÍÜ[¬s |qý^s²`¶ u¡ −dsVµR¶ NýTPN`P Â¿Á[¸R¶WÖÁ. ÛÍÁ[µy ©¯NSäÖÁ. |qý^s²`¶ u¡ ©«sVLi²T¶ ÊÁ¸R¶V-ÈÁNRPV LSªy-ÌÁLiÛÉÁ[ Fs}qsä-£ms ÊÁÈÁ-©±s 

©¯NRPä-ª«s-ÛÍÁ©«sV. 

 
 


