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8. NRPLixmspùÈÁL`i ÍÜ[ ¾»½ÌÁVgRiV Dxms¹¸¶WgjiLi¿RÁVÈÁ 
 
ª«sV©«sLi NRPLixmspùÈÁL`iÍÜ[ ¾»½ÌÁVgRiV©«sV ªy²R¶ÉØ¬sNTP ¿yÍØ ry£mnís®ªs[L`iÌÁV ª«s¿yèLiVV.  @LiµR¶VÍÜ[ HcÖdÁ£ms, ÖdÁ£ms A{mns£qs, 

¾»½ÌÁVgRiV DxmsNRPLRißØÌÁV @©«sV FnyLiÉÞ=, $ÖÁzms ®ªsVVµR¶ÌÁgRiV©«s−s.  B®ªs[ NSNRPVLi²y −sLi²][£qs FsN`P= zms ÍÜ[ ®©s[LRiVgS 

¾»½ÌÁVgRiVÍÜ[ Â¿Á[xqsVN]®©s[ xqsµR¶VFy¸R¶VLi NRPÖÁöLi¿RÁÊÁ²T¶©«sµj¶. 

 

ms word, excell ryµ³yLRißáLigS @¬sõ¿][ÈýÁ @¬sõ NRPLixmspùÈÁLýRiÍÜ[ xqsVÌÁË³ÏÁLigS @LiµR¶VËØÈÁVÍÜ[ DLiÉØLiVV.  

NS¬s \|ms©«s Â¿Ázmsö©«s ry£mnís®ªs[L`iÌÁV @¬sõ ¿][ÈýÁ, @LiµR¶Lji ª«sµôR¶ @LiµR¶VËØÈÁVÍÜ[ DLi²R¶ª«so.  ª«sV©«sLi \|ms©«s Â¿Ázmsö©«s 

GµR¶LiVV©«s @zmýsZNP[xtsQ©±s ÍÜ[ ¾»½ÌÁVgRiVÍÜ[ \ÛÉÁxmso Â¿Á[xqsVN]¬s ª«sVL]NRP A{mnsxqsVÍÜ[ gS¬s, ª«sVL]NRP ¿][ÈÁ ¿RÁW²yÌÁLiÛÉÁ[ ÛÍÁ[µy 

úzmsLiÈÁV Â¿Á[xqsVN][ªyÌÁLiÛÉÁ[ ryµ³R¶ùLiNSµR¶V.  ª«sV©«sLi Dxms¹¸¶WgjiLiÀÁ©«s @zmýsZNP[xtsQ©±s zqs²T¶ ¼d½xqsVNRPV¬s A NRPLixmspùÈÁLý][ 

B©±sríyÍÞ Â¿Á[xqsVNRPVLiÛÉÁ[ ª«sV©«sLi Â¿Á[zqs©«s ²yNRPVù®ªsVLiÈÁV ¿RÁW²R¶gRiÌÁLi, ÛÍÁ[µy úzmsLiÈÁV Â¿Á[xqsVN][gRiÌÁLi. BµR¶Li»y ¿yÍØ 

BÊÁ÷Liµj¶ NRPÖÁgjiLiÂ¿Á[ ª«sùª«s¥¦¦¦LRiLi. 

 

µk¶¬sNTP INRP xqsVÌÁË³ÏÁª«sWLæRiLi D©«sõµj¶.  @µj¶ G−sVÈÁLiÛÉÁ[ HcÖdÁ£ms ÍÜ[ ÛÍÁ[µy ÖdÁ£ms A{mns£qs ÍÜ[ \ÛÉÁxmso Â¿Á[xqsVN]¬s word, 
excell ÛÍÁ[µy B»R½LRi @zmýsZNP[xtsQ©±sÍÜ[ }ms£qís Â¿Á[xqsVN]¬s DLi¿RÁVN][ªyÖÁ.  µk¶¬s»][ FyÈÁV ª«sV©«sLi Dxms¹¸¶WgjiLiÀÁ©«s 

FnyLiÈýÁV NRPW²y ¼d½xqsVNRPV¬s ®ªs×Áþ ª«sV©«sLi G NRPLixmspùÈÁLý][ ¿RÁW²yÌÁ©«sVNRPVLiÉØ®ªsW @LiµR¶VÍÜ[ C FnyLiÈýÁV 

c:/windows/fonts @®©s[ Fn¡ÌïÁLý][ NSzms Â¿Á[xqsVN][ªyÖÁ.  @xmso²R¶V ª«sV©«sLi Â¿Á[zqs©«s ²yNRPVù®ªsVLiÈÁV ¾»½ÌÁVgRiVÍÜ[ 

¿RÁW²R¶gRiÌÁLi. 

 
−sLi²][£qs AxmslLi[ÉÓÁLig`i zqsxqísª±sV −s¬s¹¸¶WgRiLiÍÜ[NTP ª«s¿yèNRP, −sLi²][£qsÍÜ[ xms¬sÂ¿Á[}qsLiµR¶VNRPV −ds\ÛÍÁ©«s ÖdÁ£ms ry£mnís®ªs[L`i©«sV 

zqsc²yN`P xqsLixqós LRiWF~Liµj¶LiÀÁLiµj¶. 13 Ë³ØLRi¼d½¸R¶V Ë³ØxtsQÍýÜ[ ªy²R¶VN]®©s[ÍØ C ry£mnís®ªs[L`i©«sV LRiWF~Liµj¶Li¿yLRiV. 

Ë³ØLRi¼d½¸R¶V Ë³ØxtsQÌÁÍÜ[ @¬sõ ÖÁxmsoÌÁNRPV Dxms¹¸¶WgRixms®²¶[ B©±szqsäQû£mís NUPËÜ[L`ïi DLiµj¶. −s−sµ³R¶ Ë³ØxtsQÌÁÍÜ[ 

−s¬s¹¸¶WgRiLiÍÜ[ D©«sõ \ÛÉÁ£ms \lLiÈÁL`i NUPËÜ[Lï̀iÌÁ¬dsõs BLiµR¶VÍÜ[ ªy²R¶VN][ª«s¿RÁVè. ALigýRi @ORPQLSÌÁ©«sV \ÛÉÁ£ms Â¿Á[xqsWò 

Ë³ØLRi¼d½¸R¶V Ë³Øuy @ORPQLSÌÁ©«sV F~Li®µ¶[  Fn~®©sÉÓÁN`P NUPËÜ[Lï̀iÌÁV NRPW²y D©yõLiVV. ÖdÁ£ms ry£mnís®ªs[L`iÌÁÍÜ[ HÖdÁ£ms, ÖdÁ£ms 

A{mns£qs, H.Fs£qs.Fsª±sV (BryöéN`P zqsäQû£mís ®ªs[V®©s[ÇÁL`i), xxmsÕýÁxtsQL`i ®ªsVVµR¶\ÛÍÁ©«s úFy²R¶N`íPQ= D©yõLiVV. −dsÉÓÁÍÜ[ HcÖdÁ£ms 

@®©s[µj¶ ª«sùQQNTPògRi»R½ @ª«sxqsLSÌÁNRPV ªy®²¶[ªyLji N][xqsLi, ÖdÁ£ms A{mns£qs @®©s[µj¶ A{mns£qsÌÁÍÜ[ ªy®²¶[ªyLjiN][xqsLi, H.Fs£qs.FsLi. 

@®©s[µj¶ C ÖdÁ£msÍÜ[ DLi®²¶[ −s−sµ³R¶ Ë³ØxtsQÌÁ FnyLiÉÞ= }msÇÞ ®ªs[VNRPL`i, \®ªsVúN][ry£mnís A{mns£qsÍØLiÉÓÁ ry£mnís®ªs[L`iÌÁÍÜ[ ªy²R¶ÈÁLi 

N][xqsLi »R½¸R¶WLRiV Â¿Á[aSLRiV. xmsÕýÁxtsQL`i @®©s[µj¶ ²T¶ÉÓÁzms |msµôR¶ Fs»R½Vò©«s Â¿Á[}qs xqsLixqósÌÁN][xqsLi NýTP£msALí̀iÌÁ»][ xqs¥¦¦¦ 

LRiWF~Liµj¶Li¿yLRiV. 

8.1. ÖdÁ£ms A{mns-£qs ª«sVLji¸R¶VV HcÖdÁ£ms 
HcÖdÁ£ms ry£mnís®ªs[L`i ¾»½ÌÁVgRiVÍÜ[ ª«sWú»R½®ªs[V ªy²R¶VN][²y¬sNTP −dsÌÁVgS ALiúµ³R¶úxms®µ¶[a`P ²yÉÞNSª±sV 

(http:\\www.aponline.gov.in) ®ªsËÞ\|qsÉÞ ©«sVLiÀÁ DÀÁ»R½LigS ²_©±sÍÜ[²`¶ Â¿Á[xqsVN][ª«s¿RÁVè. @¬sõ Ë³ØxtsQÌÁÍÜ[ 

NSªyÌÁ©«sVN]LiÛÉÁ[ HcÖdÁ£ms zqs.²T¶. N]©«sVN][äªyÖÁ. @ÍØlgi[, ÖdÁ£ms A{mns£qs, xmsÕýÁxtsQL`i ry£mnís®ªs[L`iÌÁV NSªyÌÁ©yõ A¸R¶W 

zqs.²T¶.ÌÁV N]©«sVN][äªyÖÁ. zqs.²T¶.ÍÜ[ D©«sõ ry£mnís®ªs[L`iÌÁ©«sV B©±sríyÍÞ Â¿Á[¸R¶VgS®©s[ A¸R¶W ry£mnís®ªs[L`iÌÁ HNS©±s= ª«sV©«s 

NRPLixmspùÈÁL`i ®²¶£qsäÉØ£ms −dsVµR¶ GLRiö²R¶»yLiVV. 

 

HcÖdÁ£ms, ÖdÁ£msÌÁÍÜ[ NUPËÜ[L`ïi Axm<s©±s=ÍÜ[ B©±szqsäQû£mís NUPËÜ[Lï̀i»][ ËØÈÁV BLigýkixtsv Fn~®©sÉÓÁN`P NUPËÜ[LïRiV, ¾»½ÌÁVgRiV \ÛÉÁ£ms 

\lLiÈÁL`ic1, \ÛÉÁ£ms \lLiÈÁL`ic2, @®©s[ Axm<s©±s= DLiÉØLiVV. ª«sV©«sLi FsLi¿RÁVNRPV©«sõ NUP ËÜ[L`ïi©«sV {qsäQû©±s −dsVµR¶ ¿RÁWxqsVN][ª«s¿RÁVè. 
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ÈÁWÍÞ ËØL`i ÍÜ[¬s NUPËÜ[L`ïi gRiVLRiVòQ\|ms NýTPN`P Â¿Á[}qsò NUPËÜ[L`ïi {qsäQû©±s −dsVµR¶ NRP¬szmsxqsVòLiµj¶. NRPª«sWLi²̀¶= @¬dsõ BLigýkixtsvÍÜ[®©s[ 

DLiÉØLiVV. \®ªsVúN][ry£mnís A{mns£qsÍÜ[¬s ª«sL`ïiÍÜ[ ª«soLi®²¶[ r¢NRPLSùÌÁ¬dsõ BLiµR¶VÍÜ[ DLiÉØLiVV. @ÍØlgi[, }msÇÞ ®ªs[VNRPL`iÍÜ[ 

ª«so©«sõ ú}mnsª±sV ª«sLiÉÓÁ N]¬sõ r¢NRPLSùÌÁV NRPW²y BLiµR¶VÍÜ[ D©yõLiVV. ÖdÁ£ms ry£mnís®ªs[L`i©«sV ªy®²¶[ÈÁxmsöV²R¶V Ë³ØxtsQÌÁ©«sV 

A¸R¶W Ë³ØxtsQÌÁ \ÛÉÁ£ms \lLiÈÁL`i NUPËÜ[L`ïiÌÁ©«sW ªy²R¶ª«s¿RÁVè. ÛÍÁ[µy B©±szqsäQû£mís NUPËÜ[L`ïi \®©s©y ªy²]¿RÁVè.  

 

HcÖdÁ£ms ÍÜ[ ®ªsV©«sWÌÁV  

 

ÀÁú»R½Li. ÖdÁ£ms A{mns£qs ®ªsV©«sWËØL`i 

 

(@) \|mnsÍÞ ®ªsV©«sWM µk¶¬sÍÜ[ ©«sWù, J|ms©±s, }qsª±s, }qsª±s Ŗ¶WÇÞ, Ljiª«sLí̀i, }msÇÞ úFyxmsLíki£qs, ÉØlLæiÉÞ úzmsLiÈÁL`i, 

úzmsLiÉÞ(Ctrl+P), FsN][=QöL`íi (ctrl+x), |qsLi²`¶ ®ªsVLiVVÍÞ, FsgêjiÉÞ @®©s[ Axm<s©±s= D©yõLiVV. 

                                                          
(A) Fs²T¶ÉÞ ®ªsV©«sWM µk¶¬sÍÜ[ @©±s ²R¶V (ctrl+z), NRPÉÞ (ctrl+x), NS{ms (ctrl+c), }ms£qís (ctrl+v), }ms£qís 
|qsöxtsQÍÞ (ctrl+Ins), ÛÉÁN`íPQ= (ctrl+Sh+T), ú}mnsª±sV (ctrl+Space), NýTP¸R¶VL`i (del), ²T¶ÖdÁÉÞ }msÛÇÁ£qs, 

|qsÌÁN`íP AÍÞ (ctrl+A), g][ÈÁV (ctrl+G), \|mnsLi²`¶ @Li²`¶ Lki}mýs£qs(F3) @®©s[ Axm<s©±s= D©yõLiVV. 

 

(B) ª«spù ®ªsV©«sWM BLiµR¶VÍÜ[ ©yLRiøÍÞ (Shift+Alt+C), }msÇÞ ÛÍÁ[ @ª«soÉÞ (Shift+Alt+F), }msÇÞ úzmsª«spù 

−sLi²][, A©±s {qsäQû©±s NUPËÜ[L`ïi (Shift+Alt+K), ÛËÁÌÁW©±s |¤¦¦¦ÍÞö @Li²`¶ ÉÓÁ£ms=, ÈÁWÍÞ ËØL`i= c (ríyLi²R¶L`ïi ÈÁWÍÞ 

ËØL`i, úFyxmsLíki£qs ËØL`i, LRiWÌÁL`i=), ÇÁÚª±sV, u¡ÉØËÞ= (Shift+Alt+N), \|¤¦¦¦²`¶ ÛÉÁN`íPQ= (Shift+Alt+T), \|¤¦¦¦²`¶ 

úgSzmnsN`P= (Shift+Alt+G), Lkiú|mns£tsQ }msÇÞ(F12)  @®©s[ Axm<s©±s= D©yõLiVV. 

 

(C) B©±sxqsL`íi ®ªsV©«sWM BLiµR¶VÍÜ[ }tsQ£ms=, NýTP£msAL`íi, \|mnsÍÞ (Shift+Alt+Ins),}msÛÇÁ£qs (Ctrl+Sh+Ins),  @®©s[ 

Axm<s©±s= D©yõLiVV. 

 
ÀÁú»R½Li. B©«s=L`íi ®ªsV©«sW 

 

(D) ÛÉÁN`íPQ= ®ªsV©«sWM NSlLiNíRPL`i (Ctrl+Sh+C), }msLSúgS£mns (Ctrl+Sh+P),ÉØËÞ= (Ctrl+Sh+D), |qí^sÍÞ 

(Ctrl+Sh+S), ²T¶\|mns©±s |qí^sÍÞ= @®©s[ Axm<s©±s= D©yõLiVV. 
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ÀÁú»R½Li. ÛÉÁN`íPQ= ®ªsV©«sW 

 

(E) ÛÍÁ[ @ª«soÉÞ ®ªsV©«sWM Jª«sL`iÛÍÁ[ ª«sWríyL`i }msÛÇÁ£qs, |qsLi²`¶ ÈÁV úxmnsLiÉÞ (Ctrl+Sh+F), |qsLi²`¶ ÈÁV 

ËØùN`P(Ctrl+Sh+G), Fs\ÛÍÁ©±s ú}mnsª±sV=, \|qsÇÞ ú}mnsª±sV=, ®ªs[VN`P NSÌÁª±sV=(Ctrl+Sh+K), ÍØN`P 

\lgi²`¶=(Ctrl+Sh+L), \lgi²`¶= −sÑÁÊÁVÍÞ (Ctrl+Sh+V), Ljiª«sVWª±s \lgi²`¶=, ryõ£ms ÈÁV \lgi²`¶=, ryõ£ms ÈÁV 

ª«sWLêji©±s=, ryõ£ms ÈÁV LRiWÌÁL`i ²T¶−sÇÁ©±s=, ®ªsVÇÁlLiøLiÉÞ Ŗ¶VW¬sÉÞ= (BLiÂ¿Á£qs, −sVÖdýÁ−dsVÈÁL`i=, FyLiVVLiÉÞ=,zmsNS£qs, 

zqs|qsLki£qs) @®©s[ Axm<s©±s= D©yõLiVV. 

 
ÀÁú»R½Li. ÛÍÁ[@ª«soÉÞ ®ªsV©«sW 

(Fs) ÈÁWÍÞ= ®ªsV©«sWM BLiµR¶VÍÜ[ |qsöÍÞ Â¿ÁN`P, NUPËÜ[Lï̀i uyLí̀i NRPÉÞ=, \|¤¦¦¦xmns®©s[xtsQ©±s, úÉØ©±szqýsÈÁlLi[ÉÞ(ªc»ð²þ¾WÆO¼W¼] 
TÍnÂ), }ms£qís BLi²T¶¸R¶V©±s ÛÉÁN`íPQ= úxmnsLi @µR¶L`i @zmýsZNP[xtsQ©±s=, BLigýki£tsQ ©«sWùª«sVLRiÍÞ=, BLi²T¶¸R¶V©±s ÍØLilgi[*ÇÞ 

©«sWùª«sVLRiÍÞ=, FnyLRiª±sV }msLSúgS£mns, Axm<s©±s= @®©s[ Axm<s©±s= D©yõLiVV. 

 
ÀÁú»R½Li. ÈÁWÍÞ= ®ªsV©«sW 
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(G) |¤¦¦¦ÍÞö ®ªsV©«sWM BLiµR¶VÍÜ[ ¸R¶VWÑÁLig`i |¤¦¦¦ÍÞö,  ªyÉÞ CÇÞ µj¶£qs(Sh+F1) |¤¦¦¦ÍÞö ÉØzmsN`P= (F1) NýTPN`P 
ÈÁWL`i, ÈÁVùÉÜ[Lji¸R¶VÍÞ= c BLiúÈÁ²R¶ORPQ©±s, Fn~®©sÉÓÁN`P BLigýki£tsQ, ¾»½ÌÁVgRiV, ÉÓÁ££ms=, FsËÝÉÞ @®©s[ Axm<s©±s= D©yõLiVV. 

 
ÀÁú»R½Li. |¤¦¦¦ÍÞö ®ªsV©«sW 

 
ÀÁú»R½Li. NUPËÜ[Lï̀i FsLi¿RÁVN]®©s[ ®ªsV©«sW 

 

 
ÀÁú»R½Li. Ë³ØxtsQÌÁ }msLýRiV©«sõ ®ªsV©«sW 

 

{qsäQû©±s NTPLiµj¶Ë³ØgRiLiÍÜ[ }qísÈÁ£qs ËØL`iÍÜ[ ÍØLilgi[*ÇÞ ÊÁÈÁ©±s NýTPN`P Â¿Á[}qsò ª«sLRiVxqsgS Ë³ØxtsQÌÁ}msLýRiV©«sõ ®ªsV©«sW ª«sxqsVòLiµj¶. 

NUPËÜ[L`íi©«sV ª«sWLRiVèNRPV®©s[ÍØ  A¸R¶WË³ØxtsQÌÁNRPV ª«so©«sõ NUPËÜ[L`ïiÌÁ Axmn<s©±s DLiÈÁVLiµj¶. NSª«sÌÁzqs©«s Ë³ØxtsQ©«sV, NUPËÜ[L`ïi ©«sV 

|qsÌÁN`íP Â¿Á[xqsVN]©«sõ »R½LS*»R½ NRPLRi=L`i©«sV ²yNRPVù®ªsVLiÉÞÍÜ[ DLiÀÁ ÛÉÁNí̀PQ= \ÛÉÁ£ms Â¿Á[̧ R¶WÖÁ. BLigýkixtsvNRPV ª«sV©«sLi 

FsLi¿RÁVNRPV©«sõ Ë³ØxtsQNRPV ª«sVµ³R¶ùª«sVµ³R¶ù ª«sWlLi[LiµR¶VNRPV ²T¶FnyÍÞí r¡äQûÍÞ ÍØN`P©«sV Dxms¹¸¶WgjiLi¿RÁª«s¿RÁVè. BLigýkixtsv B»R½LRi 

Ë³ØxtsQÌÁ ÛÉÁN`íPQ= Fs²T¶ÉÓÁLig`iNRPV ÉØgjiÍÞ NUP (Toggle key) GLSöÈÁV Â¿Á[xqsVN][ª«s¿RÁVè. Num Lock gS¬s, Caps 
lock gS¬s, Scroll lock gS¬s ÉØgjiÍÞ NUPgS ª«sV©«sLi GLSöÈÁV Â¿Á[xqsVN][ª«s¿RÁVè. ÖdÁ£ms©«sV ªy²T¶ INRPË³ØxtsQ ÖÁzmsÍÜ[ 

»R½¸R¶WLRiVÂ¿Á[zqs©«s ÛÉÁN`P£qís©«sV, ®ªs[lLi[ ÖÁzmsÍÜ[NTP ª«sWLRiè²y¬sNTP A ÛÉÁN`P£qís©«sV |qsÛÍÁNí̀P Â¿Á[zqs ÈÁWÍÞ ËØL`iÍÜ[ úÉØ©±s= 

ÖÁÈÁlLi[ÉÞ\|ms NýTPN`P Â¿Á[¸R¶WÖÁ. A \®²¶ÍØg`i ËØN`P=ÍÜ[ ª«sV©«sLi FsLi¿RÁVNRPV©«sõ Ë³ØxtsQÍÜ[NTP ÖÁzms ª«sWLRiV»R½VLiµj¶. 

 

BNRP ÛÉÁN`íPQ= @\ÛÍÁ©±s®ªsVLiÉÞ −sxtsQ Ŗ¶W¬sN]}qsò, @¬sõ −sLi²][£qs ry£mnís®ªs[L`iÌÁÍÜ[ @LiµR¶VËØÈÁVÍÜ[ D©«sõ ÛÍÁ£mnís, \lLiÉÞ, 

|qsLiÈÁL`i, ÇÁzqís\|mns @\ÛÍÁ©±s ®ªsVLiÉÞ= NSNRP @µR¶©«sLigS Fn¡L`i= ÇÁzqís\|mns @®©s[ r¢NRPLRiùLi NRPW²y BLiµR¶VÍÜ[ DLiµj¶. 
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HcÖdÁ£msÍÜ[ \ÛÉÁ£ms Â¿Á[zqs©«s ®²¶[ÉØ©«sV NS{msÂ¿Á[zqs ª«sL`ïiÍÜ[ ªy²R¶VN][ªyÌÁLiÛÉÁ[, FnyLiÉÞ ®ªsV©«sWÍÜ[ \ÛËÁÖÁLigRi*ÍÞ @®©s[ 

FnyLiÉÞ©«sV FsLi¿RÁVN][ªyÖÁ. ª«sL`ïiÍÜ[ AÉÜ[ NRPlLiN`íPÍÜ[ ®ªsV©«sWNRPV ®ªs×Áþ, −sVgRi»y Axm<s©ý«sV zqs*¿`Á A£mns Â¿Á[¸R¶WÖÁ. 

NS£ms=ÍØN`P »][ zqsäQû£mís NUP¬s A©±s Â¿Á[xqsVN]¬s C|qsÉíÓÁLig`i= xmspLRiò̧ R¶WùNRP ÖdÁ£ms»][ \ÛÉÁ£ms Â¿Á[zqs©«s ®²¶[ÉØ©«sV NýTP£ms 

ËÜ[L`ïiÍÜ[NTP NS{ms Â¿Á[zqs, »R½LS*»R½ ª«sL`ïi ÍÜ[NTP }ms£qís Â¿Á[zqs ªy²R¶VN][ª«s¿RÁVè. 

 

ª«sVLji¬sõ −sZaP[uyÌÁV ¾»½ÌÁVxqsVN][ª«s²y¬sNTP andhrapradesh.com ©«sVLiÀÁ HÖdÁ£ms©«sV ²_©±sÍÜ[²`¶ Â¿Á[zqs 

ALRiLiÕ³ÁLi¿RÁ²R¶Li ª«sVLiÀÁµj¶.  BLiµR¶VÍÜ[ |¤¦¦¦ÍÞö, ÈÁWÍÞÌÁ©«sV ª«sVVLiµR¶VgS ¿RÁW²R¶ÈÁLi FsLi»][ ÍØË³ÏÁµy¸R¶VNRPLi. 

HÖdÁ£ms ©«sV ªy²T¶ Bc®ªsVLiVVÍÞ= xmsLixms²R¶LiiM 

 

ª«sVVLiµR¶VgS, ª«sV©«sLi Bc®ªsVLiVVÍÞ µy*LS xmsLiFyÖÁ=©«s ²yNRPVù®ªsVLiÉÞ ©«sV »R½ Ŗ¶WLRiVÂ¿Á[xqsVN]¬s }qsª±s Â¿Á[xqsVN][ªyÖÁ. 

A »R½LS*»R½ \|mnsÍÞ ®ªsV©«sW ©«sVLiÀÁ |qsLi²`¶ ®ªsVLiVVÍÞ |qsÌÁN`íP Â¿Á[xqsVN][ªyÖÁ. @xmsöV²R¶V −s−sµ³R¶ Axm<s©±s= ª«sryòLiVV. 

®ªsVLiVVÍÞ=NRPV @ÉØ¿`Á ®ªsVLiÉÞgS ª«sV©«s HcÖdÁ£ms ²yNRPVù®ªsVLiÉÞ©«sV xmsLizmsxqsVòLiµj¶. H¾»½[ Fsª«sLjiNRPLiVV¾»½[ Bc®ªsVLiVVÍÞ 

xmsLixmso»R½V©yõ®ªsW ªyLji NRPLixmspùÈÁL`iÍÜ[ HcÖdÁ£ms ÛÍÁ[µy ÖdÁ£ms A{mns£qs ry£mnís®ªs[L`i B©±sríyÍÞ @LiVV DLiÛÉÁ[®©s[ ª«sV©«sLi 

xmsLizms©«s ²yNRPVù®ªsVLiÉÞ©«sV ªyLRiV ²_©ý¯[²`¶ Â¿Á[xqsVN][gRiÌÁLRiV. @LiVV¾»½[ ª«sV©«sLi ª«sV©«s ²yNRPVù®ªsVLiÉÞ©«sV 

html,jpeg,bmp FnyLSøÉÞÌÁÍÜ[©«sW xmsLixmsª«s¿RÁVè.  µk¶¬sõ @LiµR¶VN][²y¬sNTP FsÍØÉÓÁ FnyLiÉÞ= @NRPälLýi[µR¶V. 

 

 
ÀÁú»R½Li. ®ªsVLiVVÍÞ FnyLSøÉÞ ©«sV FsLi¿RÁVN][ª«s²R¶Li 

 

ª«sV©«sLi G FnyLSøÉÞÍÜ[ ®ªsVLiVVÍÞ xmsLiFyÍÜ[ ¬saRPèLiVVLi¿yNRP, @ª«s»R½ÖÁ ªyLji ª«sµôR¶ A Ŗ¶W FnyLiÉÞ= ÛÍÁ[µy HÖdÁ£ms 

ry£mnís®ªs[L`i DLi²yÌÁ¬s INRP |¤¦¦¦¿RÁèLjiNRP»][ \®²¶ÍØg`i ËØN`P= ª«sxqsVòLiµj¶.  Bxmso²R¶V yes \|ms©«s NýTPN`P Â¿Á[¸R¶WÖÁ. @xmso²R¶V ª«sV©«s 

{ms{qsÍÜ[ D©«sõ ²U¶FnyÍÞí B®ªsVLiVVÍÞ NýRPLiVVLiÉÞ ry£mnís®ªs[L`i©«sV A©±s Â¿Á[zqs µy¬s »yÌÁWNRPV ®ªsV}qsÑÁ NRPLiF¡ÑÁLig`i −sLi²][©«sV 

¾»½LRi\|msNTP ¾»½xqsVòLiµj¶. Bxmso²R¶V ª«sV©«sLi Fsª«sLjiNTP ®ªsVLiVVÍÞ xmsLiFyÌÁ©«sVNRPVLiÈÁV©yõ®ªsW, ªyLji A[¼ñn»¶b¼¶ \ÛÉÁ£ms Â¿Á[zqs 

send Axm<s©±s©«sV FsLi¿RÁVN][ªyÖÁ.  @Li¾»½[. ®ªsVLiVVÍÞ µy¬s gRiª«sWù¬sõ Â¿Á[LjiF¡»R½VLiµj¶. 
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H ÖdÁ£ms ÍÜ[ @®©s[NRP LRiNSÌÁLiVV©«s NUP ËÜ[LïRiVÌÁV D©«sõxmsöÉÓÁNTP Fn¡®©sÉÓÁN`P NUPËÜ[LïRiV µy*LS xqsVÌÁË³ÏÁLigS 

documents »R½¸R¶WLRiV Â¿Á[¸R¶Vª«s¿RÁVè.  H¾»½[ Fn¡®©sÉÓÁN`P NUP ËÜ[LïRiV ªy²R¶V»R½V©«sõxmsöV²R¶V N]¬sõ ®ªsVÎÏÁNRPVª«sÌÁV, 

xmsµôðR¶»R½VÌÁV FyÉÓÁLi¿yÖÁ. Dµyx¤¦¦¦LRißáNRPV F~ÌýÁV»][ INRP @ORPQLS¬sõ ª«sVVgjiLi¿yÌÁLiÛÉÁ[ x @®©s[ @ORPQLS¬sõ »R½xmsö¬s 

xqsLjigS ªy²yÖÁ. @ÍØlgi[ INRP @ORPQLRiLi xqsLixmspLñRiLigS DLi²yÌÁLiÛÉÁ[  @®©s[ a @ORPQLS¬sõ »R½xmsö¬s xqsLjigS NRPÌÁFyÖÁ. 

xqsV©«sõ NSªyÌÁLiÛÉÁ[ lLiLi²R¶V ryLýRiV  m \ÛÉÁ£ms Â¿Á[̧ R¶WÖÁ.  

 

 @ÌÁªyÈÁV Â¿Á[xqsVN][ª«s²y¬sNTP −dsÌÁVgS N]¬sõ @Ë³Øùxqsª«sVVÌÁ©«sV LiVVª«s*²R¶Li ÇÁLjigjiLiµj¶.  −dsÉÓÁ¬s @Ë³Øùxqsª«sVV 

Â¿Á[zqs©«s N]µôj¶ µj¶©«sª«sVVÌÁÍÜ[®©s[ xqsVÌÁË³ÏÁLigS ¾»½ÌÁVgRiVÍÜ[ \ÛÉÁ£ms Â¿Á[xqsVN][ª«s¿RÁVè. 
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